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For New Students: ICT Environment Check Sheet.

ICT Office
This check sheet is also available for 2024/8/26 version
tl
sophomore and above. Let's check! , (Required time: 30-45 minutes)
1. Change the password for Sophia ICT Account and register a password riminder.
s . . CHECK!
A)  Check your user ID and initial password on the ‘Sophia ICT Account Notice’. -
B) Access the page ‘Password Change / E-mail Address’
(https://idb.sophia.ac.jp/ Sophia Integrated Database System) m
then log in with your student ID and pre-set password.
%8 -K2% Sophiaintegrated Database System
SOPHIA UNIVERSITY V74 TRET—E~—-2R
User ID
Password
Login
%JQRD—REN(@55 / Forgot your password?
DA OB R BR S, DyIEnET.
Accounts will get locked automatically if there are certain incorrect logi
XV P R ISR T2l (D~ KRR RO NG S 355
Click here if you are continuing to apply for e-mail address application
C) After logging in, change your password and remember or write down your new password.
— itoie
0o 5;%3&3 B TRy a
fEZ&%S.?}Lf‘ a"*Z.A“‘Z. ? 0~9) . BS (-1s~a(){)_~")
JRO-H. Chso 3 R0 FHITAT- e EN TV IRAICOM ERICERINET.
Ar- 25— #aTab]F - B TEFUAD T MKREEL,
A password must be eight characters or more and sixteen characters or less.
Use a mixture of alphabets(a~z, A~Z), numbers(0~9) and symbols( - ! $ * & () {} _~").
Passwords are created successfully only if those three types of characters are included in the password
Note that you cannot use space key or tab key.
xi;lﬁdan:d 2021/03/20 13:45:33
:ﬁi{:cﬂha"“d 2021/03/20 13:45:33
KAD—F*
Password
W|ARAT—K
New
W/SAD—F (FEE2AD) *
Confirm New Password
back save
You have changed the password for Sophia ICT Account here. CHECK!
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https://idb.sophia.ac.jp/
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D) Next, register a password reminder. m&
By doing so, you will be able to reissue the password yourself.

2. Login to Sophia Mail / Send a message
A) Log in to Sophia Mail from the ICT Office website.

ALY

HINT! ~2~{~ You need your ID and password to log in to Sophia Mail.
: Do not use your Sophia mail address as user ID.

vy O = & d

For Newcomers Our Facilities E-Mail Guide Printer Guide

® & @ o) LK

Password Class Support Information - SOFHLA UNIVERSITY
Security
ICT OFFICE COM/CALL Info
ﬂ Passwords / Email address ) Opening Hours

Log in
Microsoft366 Teachers Login o COMICALL Info

- " e e L IN, IaNE
ﬂ Microsoft365 Students Login o -

B) Write your Sophia Mail address on the ‘Sophia ICT Account Notice’ in the column below:

CHECK! &

- Check your mail address for any misleading characters, such as
CAUTION! &

numeric 1 and lowercase L.
The initial Sophia mail address includes lowercase alphabets,

numerical characters, and hyphens.

C) Send a message from your private email address to your Sophia Mail and check CHECK! &

if you received a message. And vice versa.
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3. Login to Loyola
CHECK!
A) Log in to Loyola from Sophia University Web Piloti or ICT Office website.

Q

Web Pilotl provides a collection of iInformation from various departments on education, research and student life ti
Is necessary for life at Sophia University.

o) LAY

tiyolo Moodle e SOFILA UNIVIERSITY
[}

Self Learning Portfolio System § ICT Office

Library Student Support Services

QECQORCONLD. SSOBNRL-AFLYVI-A8NE

AL

HINT! ‘Q' You need ‘student ID’ and password for Sophia ICT account to log in.

4. Login to Moodle
A) Log in to Moodle from the ICT Office website. CHECK!

\1LY

HINT! ‘Q‘ You need ‘student ID’ and password for Sophia ICT account to log in.

Password Class Support Information Services
Security
ICT OFFICE COMICALL Info
r a | L

5k E® K%
ﬂ Passwords | Email address 8] Opening Hours eet’  SOPHLA UNIVERSITY
E Microsoft3és Teachers Login ) E COMICALL Info
n Microsoftdss Students Login jin]
m Moodle o OTHERS
=l M o

OFOORCOALD. SSORELAPLFUY-28NE
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B) Try to enroll the test course on Moodle which is created by the ICT Office.
Click “E#H > 2 7 L% (ICT Office) at the bottom of the page, click ‘public’, then click “4HH > A T L =E
(ICT Office) Moodle Trial Course’.

= IRAT ST I AN SO S A
/ Graduate Degree Program of Applied
Data Sciences

7= Graduate Program in Global Studies
(GPGS)

= J0-)UL - 255« —XRFERE
BS{%:RE 14 / Graduate Program in
International Relations

= HERERIE FIR 5/ Graduate School
Global Environmental Studies

SEMNFARFSEFEY / Gradua

‘ 183> A7 AhZE (ICT Office)

» public 1BHR= A7 I\ZE (ICT Office) Moodle Trial Course %
e e

= 1BE AT LZE (ICT Office)

L Ly at i e u e

STUDIES

7= SUMMER SCHOOL
7= SUMMER SESSION IN ASIAN STUDIES
7= SUMMER SESSION IN JAPANESE

R OO RA(F. MoodleDENFT A ETBHIEFOEDOTY., B F—UBREDFEFA.
ICT Office Moodle test course.

Caution:This course is NOT for class, but is to check how to enroll & course.

C) This is the self-enrollment screen. Enter ‘moodle’ in lowercase to the ‘Enrolment key’

Enrolment options

1B&IRS A5 /A% (ICT Office) Moodle Trial Course %

1B AT AE MoodleSIIAI—X

AR COO—R(E MoodleDENT A b BSHIZHDEDTY . BELE—TEREDEEA.
ICT Office Moodle test course.

Caution:This course is NOT for class, but is to check how to enroll a course.

v Self enrolment (Student)

Enrolment key ‘

Enrol me

D) When self-enrolment is completed, you will see a PDF ‘Sophia Moodle selfcheck’.
Open the file and read it carefully. CHECK!

Now you can use Moodle.

Sophia Mail, Loyola, and Moodle share the same login screen for

TNEGLEarA l  Single Sign-On. After logging in, you will be redirected to the top CHECK!

page of each system. Once logged in, you can access each system

without re-logging in until you close your browser.
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5. Sign up to Zoom

A) Try to sing up to Zoom. The manual is below:
https://ccweb.cc.sophia.ac.jp/en/manual/other/zoom/

Refer to ‘2-3 Sign-up instructions’ and sign up to Zoom by yourself CHECK! &
using Sophia Mail address.

Check if you can watch the videos below:

TN e Al https:/ccweb.ce.sophia.ac.jp/self-check-for-zoom-meetingjp/ CHECK! &

If you cannot watch, read ‘2-4 Status after Completion of

Registration’ carefully and try to sign in again.

6. Prepare to use your PC on campus.

A) Have you installed Zoom application, Microsoft Office. Acrobat Reader (PDF), etc.? CHECK! &

B) Have you prepared a headset that does not leak sound? CHECK! &

7. Connect Wi-Fi on campus.

A) Set up to connect to sophiawifi2019.

Refer to the manual below on the ICT Office website: m&

https://ccweb.cec.sophia.ac.jp/en/manual-cat/wireless/

HINT! *\'Q" It 1s a bit difficult to set up the Wi-Fi on a Windows PC.
= Also check the instruction video.

N1Vl Turn off Wi-Fi diligently when you are not using it.

8. Other Services
A) Refer to the page below for how to use PC rooms, how to install Office software, mﬁ

and so on.

https://ccweb.cc.sophia.ac.jp/en/userguide/newuser/nu-02-en/

The orientation is completed. Have a good campus life!

Sophia University, ICT Office (https://ccweb.cc.sophia.ac.jp/en/)
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